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Class of Work - Determining the "Class of Work" is necessary because of the requirement 
that the prime contractor perform 30% of the work with his own work force and that the prime 
contractor be prequalified in the class of work listed in the advertisement, bid booklet, and 
special provisions. 
 
Regardless of how obvious the "Class of Work" might be, you still must fill out the form.  It may 
be used later by legal staff should a contractor file a bid protest. 
 
Before you can complete the "Class of Work" sheet you first need a complete estimate with 
completed quantities and dollars.  Select the bid items from the ODOT web page.  Included 
with each bid item is a number designation that matches with those on "Page 1" of the 
worksheet.  
 
The "Class of Work" is calculated by filling out the "Class of Work" form.  This form is available 
in electronic format on the Specifications "Manuals, Guides, Forms and Publications" web site 
at: 
 
http://www.oregon.gov/ODOT/HWY/SPECS/manuals_forms_etc.shtml 
 

 
Select  Forms 
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Select  Class of Work (blue sheet) 
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Select "Calculation Page" Tab 
 

 
 
The form is set up so that the appropriate data can be entered into the appropriate fields and 
then, by using the tab and/or enter keys, move to the next field.  Using the number designation 
from the ODOT bid items, fill in the appropriate dollar amounts on the "Class of Work" 
worksheet.  For example, asphalt paving bid items would be entered under the heading 
"6 AC Paving and Oiling".  Depending on the project, there may not be enough lines on the 
worksheet to accommodate each individual bid item.  Therefore, it may be necessary to add 
common numbered items together. 
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Fill out the project information in the top portion of "Page 1".  If you use the calculation page 
the totals are automatically entered on the Class of Work form "Page 1" under the correct 
heading. 
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The "Class of Work" form will also calculate the "SUBTOTAL ", and once the number for 
"MOBILIZATION" is entered, will calculate the "TOTAL". 
 
"MOBILIZATION" should be 10% of the "SUBTOTAL", and already included in the Engineer's 
Estimate.  If not, you need to recalculate Mobilization on the Engineer's Estimate to 10% of the 
subtotal.  The calculated number is entered in the appropriate blank on the "Class of Work" 
form.  Note that the percentage will show less than 10% of the "TOTAL".  
 
Recognize that the Contractor must self perform at least 30% of the project work (see 
00180.20 in the Oregon Standard Specifications for Construction). 
 
Look over the "Class of Work" form column marked "Percent of Total Estimate".  For example, 
if any of the individual classes are 20.9% or greater (20.9% + 9.1% "MOBILIZATION" = 30%) 
you should consider using that class.  Insert the class number in the appropriate box on 
"Page 2" of the Class of Work form.  The percent will automatically be entered and the 
"MOBILIZATION" percent will be added. 
 
If no items are 20.9% or greater, or the item is one with an asterisk,  then it will be necessary 
to select two, or at the most three classes that must be combined to reach the specified 30%. 
 
Fill out "Page 2" by simply entering the number of the class of work category from "Page 1" 
into the field.  The form will automatically calculate the percentage.  (Notes: 1.  Mobilization is 
already assumed to be done by the prime contractor.  2.  Do not use "13 Temporary Traffic 
Control" as one of the categories on "Page 2".) 
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The following are some examples of determining the class of work: 
 

• If one class of work is sufficient to obtain the required 30% then use that in the ad and 
boiler plate bid booklet and special provisions: 

 
10. Electrical + Mobilization = 35%. 

 
The class of work would be described as: 
 
"The Class or Work for this project is: Electrical". 

 
• If two classes of work are a major part, then: 

 
  6.  Asphalt Concrete Paving and Oiling + Mobilization = 40% and 
10.  Electrical + Mobilization = 40%. 
 
The class of work would be described as: 
 
"The Class or Work for this project is either: A) Asphalt Concrete Paving and Oiling , or 
B) Electrical". 
 

• If the work is fairly evenly divided between several classes of work, the determination 
becomes more complicated: 

 
7. Portland Cement Concrete Paving + Mobilization = 29.9% ≈ 30% and 
5. Aggregate Bases + 6. Asphalt Concrete Paving and Oiling + Mobilization = 30.1%. 
 
The class of work would be described as: 
 
"The Class of Work for this project is either: A) Portland Cement Concrete Paving, or 
B) the combination of 1) Aggregate Bases & 2) Asphalt Concrete Paving and Oiling". 

 
Use A) and B) when there are options "either - or".  Use 1) & 2) when the classes must be 
combined to reach the minimum. 
 
The single class selected above or the combined classes are then entered on the "Description 
of Work" page under the subheading "Class of Work".  Pick from the established list and 
indicate whether the project is a single class of work or a combination. 


